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Gexbion 300 Emplayees 1 3 2
Title Benelits for Part Time Employees -

Humber 341

Gtatus Hegm PSBA

Legal 1.24P4 C5A BXL
J4Pg CSA G301 8 gey

Authiority

Benefits for reqularly employed part-time ative, professional and classified amployees shall be determined in accordance with the terms of an ative P lan plan, individual
contract, applicable collective bargaining agreement, or Board resaiution

Vhenever reguiarly emgploved, part ime employees are entitled Lo fringe benehis normally provided far full-tme employess of the same classification, such benefits wil be establshed at the time of
empigyment, and the manner of proralion datermined at that time.

Part-lime emplaoyees shall be inciuded in the School Employees’ Retirement System upon reaching either 500 hours or eighty (80} days of employment, v accorcance with faw 11}
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Settion 10D Employees

Tille Jury Duty

Number 342

Seatus From PSBA

Legal bALPa G § A A56E)
Authority

Regularly employed adwministrative, professional and classtfied employess shall be protected against lass of employment for time served as a witness or o jury duty.{1)
Guidelines
When an emplayee is notifled of summons as a witness or of Jury duty, s/he shall Inform the immedtiate supervisar,

Emptoyees catled for witness or jury duty shall normally be permitted to serve and will not be penalized In any way. They shall receive normal pay for the penod of jury duty, but any compensation received
from jury duty m excess of actual expenses shalt be credited against such pay,
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Seaction 50D Employees

Title Paid Halidays

Numbar 341

Status From PSBA

Lagal 1 e85 3150
L 24£5.250)
J Pal BO3

Authority

Paid holidays far reqularty emplayed administrative and cfassified employees shall be determined in accordance with Board pelicy.

Holidays are established for eligible emplayees in accordance with an appicable ve p jon plan, indwvidual contract, collective bargaimng agreement, or Board resclution.| 1 [[2]{1]

Last Modified by Elizabeth Flond on July 9, 2015
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Section 304 Employeey
Title Wortkers Compensation
Number 346
Status From PSBA
Legal LIPS ) st
2 Pol. 328
3 Pol. 134
4 Pat. 308
Purnose
The Board recognl. that regularly employed adminl ive, professional and classified employ may ba eligible for pay of wages dunng last time for a fob-related disabity [1]
Authority

The Board adopts this pollcy to autharize payment of last wages to eligible employees for during lost time for any job related disability, in accordance with law, apphcable provisions af an
administrative compensation plan, indwidual contract and/or coltective bargaining agreement and Board pollcy and/or resolutions.[11[4]

Guidelines

) ) i B Do Clgorr chpck . SRR Codib it S L a2 3ol T e b T

Employes use of sck ledwe shall be in accordance with Board policy.[3]
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Section 100 Employeet
Title Worhers Compensation Transitional Return 1o-Work Program
Humber 347 - NEW
Status From PSBA
Legal ITPS \etyey
s C e
420 5.C, 1210) ot =g
20 CER Part 835
45 CFA Part 160
A5 CER Bart 164
Burposse
The purpose of a workers' compensatlon transitional return-to-wark program Is the safe, timely return of injured district amploy to transitional or regular employment.
Authority

1n an effort to control workers' compensation costs, the Board adopts this policy to ensure that amployees who have been injured at work and ara covered by workers’ compensation
return to work as soon as possible, in accordance with Board policy and admini ive lath

This policy shall apply anly to an employes who meets all of the following canditions:

. Has been injured at work.
2. Is disabled as defined under the state Workers' Compensation Act.

3. Is capable of productive work.

4, Cannot return to his/her pre-injury job for the district with or without bl dati as a rasult of his/her work injury.
5 1s expected to be abla to return to his/her pre-injury job within a definite period of time.

&, 15 belng paid workers' compensation disability beneflts.
An employee shall nat ba eligible for continuation In the transitional raturn-to-work program If ona (1} of the following determinations is made:

1. Employes cannot perform the assigned lighter duty work.

2. Employer will be unable to return to his/her pre-injury accupation with or with il datl withinar ble period of time.

The work that shall be offered to an aligible employee shall be productive work that will advance the interests of tha district.

Dsiegation of Resgonsibility

The Superintendent or desig shall biish a transiti I raturn-to-work prog and develop ad ativa regulatl to impl the Board policy.

The Superintandent or designee shall ensure that all district staff responsibla for the transitional return-to-work program shall receive pariodic training from legal counsel with expertise
in the Family And Medical Leava Act, Americans With Disabilities Act, waorkers’' compensation and labor relations. The training shall include infi ion on the interaction of the
transitional return-to-work prog and applicable laws, and collectiva bargaining agreaments.

The Superintendent or dasig shail d ing if a lighter duty job will be offered to an eliglble employee,

When the Interactive process is going to be engaged in, the Superintendent or tesi shall engage the solicitor or special labor |}

Guidelines

The transitional retum-to-work program and Board palicy shall ba impl dina that does not conflict with applicable laws, contracts or collective bargaining agreements.

Nothing in this policy shall be construed as requiring that a lighter duty job ba provided to an eligible employee or that the essential functions of any job be eliminated. Lighter duty jobs
are | ded as & itional opportunity to assist an Injured employee to return to his/her pre-injury occupation with or without reasonable accommodations.

Last Modified by Elizabetn Fisod on July 9, 2015



Book Palicy Manusl
Sectlon 100 Employesy
Ttle Unlawful Harassment
Humber 348
Status From PSBA
Legal b41RF 051 ateen
.20 U.5.C, 1061 etaee
342U GG 20008 st 4en
43205 C 20{NM ¢ yeq
229 CFR 1606 8
§. 29 5FR 1604,11
7 Pob. 104
B8 Pol. J17
9 Pol 302
10. #oi, 304
11 P! 305
12 Pot 306
tl Pl 326

Authority

The Board strives to provide a safe, positive working chimate for its administrative, professional and classified employees. Therefore, 1t shall be the policy of the district 1o maintain an employment
environment i which harasament in any form is not tolerated

The Board prohibits af forms of unlawful harassment of employees and third parties by all district students and staff members, centracted indiviguals, venders, volunteers, and third partses in the schaols
and for school sponsored activities, The Board encourages empioyees and thurd parties who have been harassed to pramptiy repart such inodents to the designated adrministrators. (111 2)13][41(51

It shall aisq be a wiotation of Board policy for any distnet employee to inflct, threaten to inflict, ar aitempt to inflict sexyal violence or violence due to race, tolor, national originfethaicity, religion, sex,
gender, age, disability, sexual arientatlon, religicn ar genetic information upon another employee.

The Board directs that complaints of har shatl be i gated p ptly, and carrective action taken when altegations are d. Confi Mty of all parttes shall be maintained, conssstent with
the district’s legal and investigative obligations.

No reprisals nar retaliation shall occur as a result of good faith charges of harassment,
Definitions

For purpeses of this poicy, harassment shall consist of verbal, wntien, graphic or physical conduct relating to an individual's race, color, national onginfethnicity, sex, gender, age, disabity, sexual
o 1, refigion ar g tic infor ton when such conduct [41[5]

1. Is sufficiently savere, persitent or pervasive that it affecs an individual's abisty ta perform job functions or creates an inbimidating, threateéning or abusive work environment.
H

2. Has the purpose or effect of sub ially or unr bly interfening with an mdividual's work perfarmance.

3 Ctherwise adversely affects ar individual's employment spportunitias

For purposes of ths policy, sexuat harassment shall consist of unwelcome sexual advances; requests for sexual favors; and other inappropriate verbal, wintten, graphst or physical conduct of a sexual nature
when:|g]

1. Acceptance of such conduct is made, explicilly or imphcitly, a term or condition of an individual’s continued employment.
2. Submission to or rejection of such conduct |s the basis for empicyment deasions affecting the individual.

3. Such conduct 18 sufficiently severe, persistent ar pervasve that It has the purpose or effect of substantially interfering with the employee's job performance or creating an irtimidating, hostile or offensive
waorking erwvironment.

Examples of conduct that may constitute sexual harassment inciude, but shall not ba limited to, sexwal flirtattons, advances, touching or propasitions; verbal abuse of a sexual nature; graphic or suggestive
comments about an tdividual’s dress or body; sexudly degrading wonds to descrbe an indiwvdual; jokes; pin-ups; calendars; objects, graffiti; vulgar stalements, abusive language; innuendoes, referances 1o
sexual acuvities; overt sexual conduct; or any conduct that has the effect of unreasonably interfering with an emplayes's abllity to work or creates an intimidating, hostie or offensive working enveronment.

Saxual viclence shall mean 8 physica! act of aggression or farte, or the threat of forte, which involves the touching of ancthar's intimate parts, or forcing a person te touch another person’s inbmate parts
Intimate parts shalt he defined as the prmarcy genital area, gron, inner thigh, buttocks or breast, as well as clathing covering these areas.

Sexual violence may inciude, but shall not be “mited to:

1. Touthing, patting, grabbing or pinching another indlvidual's intimate parts, whether that individual shall be of the same sex or the spposile sex.

1. Coercing, forcing or attempting to coerce or force the touching of an individual’s intimate pars.

1 Coercing, forcing or attempting to coerce or force sexual intercourse or 3 sexual act on another individual.

4 Threatening to forme or coerce sexual acts, including touthing of intmale parts or intercourse, gn anather individual.
Raclal violance shall mean a physical act of aggression or assault upon another individual because of, or in a2 manner reasonably related to, race.
Raligious violence shall mean a physical act of aggression or assault upon another indlvidual because of. or In a manner reasonably related to, religion,

Retaliation includes, but shalt not be kmited to, any form of intimidatton, reprisal or harassment and may be redressed through appirzation of the same reporting, Investigation and enforcement procedures
as for harassment.

e — Aesi
in order to maintain a work environment that discourages and protubits unlawful harassment, the Board desig the Busi M ger or nveoneunnu;m-udm as the distnet's

Compliance Officer.[7]

The Comphiance Officer shall be responsible for reviewing this policy at least annually for comp & with

[ state and federal laws.

The Compliance Officer shall publish and disseminate this pohcy and the complamt procedure at least annually ta students, parents/guartians, employess, independant contractors, vendors, and the public, The
publication shall mciude the posssr, office address and telephone rumber of the Compliance Qfficer.

This policy shall be posted In every district buiding i areas accesslble to employees.

Employees shall recewe a copy of this policy upon employment with tha distriet.[2]1{10){23](12])

An smitial training shail be provided for all current ative, pr ional and classified employees. Subseguent reviews shall be held annuaty
The administration shali be responsible to provide training for students and district employess regarding unfawiul haraszment
Each amployee shall be responsible to mamtan 38 working environment frea from all forms of untawiul harassmeant

The butding principal or designee shall be responsible to complete the fallowng duties when receiving a complaint of untawful harassment:
1 Inform the employee ar third party of the nght to file a complalnt and the complaint procedure,

2 Notify the complainant and the accused of the progress at appropriate stages of the procedure.



" 3. Refer the complainant 1o the Compliance Officer if the buliding principal is the subject of the complaint,
Suidelines
Comptant Procedure - Emoloyes/Third Party
Step 1 - Reparting
An employee or third party who believes s/he has been subject to conduct that constitutes a viclation of this policy 15 encouraged to immediately report the incident to the bullding principal.
If the buitding principal is the subject of a compiaint, the employee or third party shall report the incident directly to the Compliance Qfficer.
The camplainant is encouraged Lo use the report form avadatle from the building prinopal, but oral complaints chall be acceptable.
Step 1 - Investigation

Upon receving a complaint af unlawful harassment, the building principal shall immediately notify the Campliance Qfficer. The Compliance Officer shall autherize the building pnncipal 1o veshigate the
complant, unless the building principal is the subject of the complamnt or is unable ta conduct the investigation.

The investigation may consist of individual iINterviews with the comptainant, the accused, and others with knowledge relative ta the incdent. The investigator may also evaluate any other alarmation and
materals relevant Lo the investigation.,

The obligation ta conduct this investigation shall not be negated by the fact that a criminal mvestigation of the inaident 5 pending or has been concluded.
Stap 3 - Investigative Report

The buiding prncipat shall prepare and submit a wntten report to the Comgpllance OMlcer within fifteen {15} days, unless additional ime 19 complete the investigation 15 required  The report shall indude &
summary af the investigation, a determination of whether the complaint has been substantisted as factual and whether it 15 3 walation of this policy, and a recommended disposition of the complaint.

The complainant and the accused shakl be knf d of the of the in ion, including the « ded disposition of the complaint.

Step 4 = District Action

1f the investigaticn msults in a finding that the camptaint is factual and constitutes a viclation of this policy, the dlstnd. shall take prompt, corrective action ta ensure that such conduct ceases and will not recur.
District staff shall document the corrective action taken and, when not prohlbited by law, inf he

Disciplinary actions shatl be consistert with Board polices, administrative regulations and procedures, applicable collective barganing agreements, and stale and federal laws
1t 1t 15 conttuded that an employes has knowingly made a false compiaint under this policy, such employee shall be subject to disciplinary actien (8]

Apgeal Procedure

1. if the complainant is nat satisfied with a finding of no wiclation of the policy or with the recommended carrective action, s/ha may submit & written appeal to the Campliance Officer withun fifteen (15)
days.

2. The Compliance Officer shall review the investigation and the invesugative report and may also conduct 3 reasonable Investigation.

3. The Compliance Officer shail prepare a written response to the appeal within filkeen {15) days. Copies of the response shall bie provided to the comp , the accused and the building principal who
conducted the Initial investigation

State and Fegeral Resoures

1n addition 1o the above, individuals who balieve they have been subjected 1o harassment may fife a formal complaint with either or bath of the gavernment agencies set forth below

1 The Uniteg States Equa  Employment Oppartumity Cammission
Willlam S. Moorhead Federal Bullding
1000 Uberty Avenue, Suite 1232
Pittsburgh, Pennsylvania 15222-4106
Telephone 412-395-5902 (If individual & } or 1-800-669-4000
TTY: 412 - 395-5904

~

The Pennsylvania Human Relations Commission
Pittsburgh Reglonal Offica

301 Fiith Avenues

Suite 390, Platt Place

Pittsburgh, PA §5222-1440

Pleasa note that eath of the agencies has a short period of 180 days for filing a claim

Using the district's gnevance procedure shall not prohibit indwduals from fing a complaint with tha provided agencies [13)

T Ao gog {27 we
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Section 300 Empioyees

Tite Drug and Substance Abuse

Number 151

Status From PSBA

Legal 1.1585 780:101 etyeq
2.41U5C 2108
Liaeg i
4 $10.5C 6109
2.2485 531
& 41450 8108
TIPS 1MLLA
8,22 1512024
9.2 PA Code 102
10,27 PA Code 10.21
u ¥iPE repaod
12 Pal 8051
A ubsC B0l etseg
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Burpnse

The Board recognizes that the misuse of drugs by ad i fessional and classified employees = a serious problem with fegal, physical and social implications for the whole school community
and Is concarned about the problems that may be caused by drug use by distnct employess, espeoally as the use relates to an employes's safaty, efficiency and productivity,

The primary purpose and justification for any district action will be for the protection of the heaith, safety and welfare of students, staff and school property
Definitions
Drugs - shall be defined as those cutlined in the Controlled Substance, Orug, Device and Cosmetic Act.[1]

Canviction - a finding of guit, Including a piea of nolo contendere, an impoesition of sentence, o both by any fudical body charged with the respansibility to determing violations of tha federal or state cnminal
drug statutes [2]

Criminal Drug Statute - a federal or state cnminal statute involving the manufacture, distribution, disp lon, use or p of a controlled substance {21

Drug-free Warkplace - the site for the parformance of work at which employees are prohibited from engaging in the unlawful manufacture, distribution, dispensatlon, possession or use of a controlled
substance [2]

Authority

The Board requires that each administrative, prof 18| and classified loyes be given nottNcation that, as a condition of employment, the employee will abide by the terms of this pohcy and rolify the
district of any criminal dryg statute conviction for & viclation occurnng in the workplace immediately, but no iater than seventy-twa {72} hours, after such conwiction [3114]

Any employee convicted of delivery of a controlted substance or convicted of possession of a controlled substance with the intent to deliver shatl be terminated from tis/her employment with the distrct
151

Deleqation of Responsibility
The Supenntendent or designes shall distnbute a copy of this po' ¢y to all employees

A statement natifving employees that the unlawful manufacture, distribution, dispensation, possession, or use of a controlled substance is prohibited in the employee’s workptace shall be proviced by the
Superintendent or deslgnee and shall specify the actions that well be taken against the employee for viotation of this peolicy, up to and including termination and refermal far prosecution.[4)16]

Within ten (10) days after receiving notice of the conviction of a district employae, the district shall notify any federal agency or department that is the grantor of funds to the district.id]

The district shall take appropriate personnel action within thirty (30} days of receiving notice aganst any convicted employee, up to and including terminaticn, or require the employee to partcipale
satisfactorily in a trug abuse assistance or rehabilitation program approved for such purposes by a federal, state or local health, law enforcement, or other appropnate agency. [41[6]

In establishing a drug-free awareness program, the Superintendent or designea shali Inform employees about [4]
1. Pangers of drug abuse in the workplace.

2. Board's palicy of maintaining a drug-free workplace.
3. Avatability of drug counse’ng, drug rehabliitation, and empiayen assstance programs,

4, Penalties that may be imposed for drug abuse violations occurring in the workplace.
The distnct shall make a good faih effort to continue to maintam a drug-free workplace through Implementation of this policy. [4]

Gnidelines

The Superintandent ar deslg shall § distely repart incid: involving the p lon, use or sale of a controlled sub or drug parap lia as defined in the P ivani

Contmlled sm:snnea, Drug, Device and Cosmetic Act by any amployee whlle on sehool property, at any school-sponsared actlvity or on a conveyance providing transpartation tu orfroma
hoal or sch ad activity to the local palice department that has jurisdiction over the school's property, in accordance with state law and regulations, the procedures set forth in

tha memorandum ol’ understanding with local law enfarcement and Board policies.[T1{B1[9111017111112]

In accordance with state law, the Superintendant shall annuaily, by July 31, report all Incldents of possession, use or sale of controlled substances or drug paraphernalia to the Office for
Saie Schools on the required form, [8]{12)

Last Modified by Elzabeth Figod on July 9, 2015
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Section 300 Employess
Title Employee Assistance Program
Humber 153
Status From PSBA
Legsl 1L MEG 610
2 Poi 217
3. Pol. 151
4 Pol, M0
Puroose

The Board recogrizes the need to provide confidenttal, professional counseling for stalf members who have persanal problems that may or coutd affect job performance through a wide range of services
including assessment, short-term counseiing, referral, moritoning and follow-ug.

The Board supports an Employee Assistance Program, or £AP, to address the problem of dealing effectively with deterdrating enployee performance, The EAP shall be intended 1o retan talent, increase
effectiveness of employees and stabilize costs related to absentesism and haspitaization,

Deflpitions

Employee Aulmnce Program = shall be defined as a full-service employee assistance prog that exists to promote individual and organizati | devel t. The EAP provid
fidentlal, prof ling for staff hars experiencing personal problems that may or could affect job performance thmuqh a wide rangs of sarvices ln:ludlng assassment,

short-term counseling, referral, monllorlng and follow-up.

Authority

Board authorizes the utilization of the Employee Assistance Program by district employees.
Guidelines
Administrative, professional and classified emplayees may obtain assistance through the EAP through one (1) of the following

1 Self-Referral -

Agministrative, professional and classified employees or immediate family and/or househe'd members may seek assistance by calling the EAP directly. In these cases, all communication between the
Employee Assistance Program staff and the employes shall be held in the strictest confidence, unless the employee requests that others be nobfied or if the law requires disclosure

Supervisary Recommendation, or Voluntary Use -

In cases when an employee shall be evidencing personal dificulties and performance has not yet been affecied, the superviscr may encourage self-referral Lo the EAR. In most cases, the employee shall
call the EAP for an appointment. The supervisar shall not hear from the EAF, since self-referrats shall be crfidential

To make a recommendation to the EAPR, the supervisor may

a Ent Qe stalf bers to seek & ling, infarm ploy about the services provided by the EAP and appHcable location, provide the staff member with an EAP brochure and
communicate how Lo schedule an appointment.

n Assist a staflf member in visiting the EAP by obtaining the staff member's permission {o cail the EAP to schedule an appointment

Formal Supervisory Relerral, or Voluntary Use -

Supervisars shall be encouraged (o make a Formal Supervisory Referral (o the EAP before or at the beginning of the Corrective Action process. If the employes refuses the offer of assistance, the
supervisor shall remind the employes that the supervisor and the employer shall focus on the work performance w:th the geal of meeting perfarmance expectations., [f the employee agrees to accept the
assistance, the supervisor shall call the EAP to arrange an appointment for the empioyee. The EAP counselor shall ask the supervisor about the performance gifficulty, the consequences that have been
discussed and the sxpected time ling for improvement.

During the first EAP session, the EAP counselor shall review the supervisor's observation of the work perfarmance problem. For Formal Supervisory Referrais only, the EAP counselor shall provice the
following feedback to the empigyer after oblaining a Release of Information from the employee

» Whether the employee retalned the EAP appointment

b Whethsr tha employee shall be working o9 a plan to resofve hs/her personal problem or declines further participation.

»

Mandatory Referral -

Under very specific and Senious COrcumstances, superveors may require the employee to undergo EAP asiessment and treatment planning. These circumstiances include threats to the safety of the
employee, threats (o other employees or threats to the salfety of the workplace refated 1o the employee’s behavior, conduct, actions, verbal threats or behavior.

In addition, Mandatory Referral to the EAP shall ba required when an employee admits to 8 superviser of having a chemlcal dependency problem, sven if no evidence of use, diversion or theft of

controlied substances at work. Lastiy, 3 Mandatary Referral 1o the EAP can be used as part of the comective action process when the employee’s demonstrated behavior negatively affects students,
colleagues or the work environment. [3][4]

Before a Mandatory Referral shall ba made, the supervisor shall cantact the Supenintendent or designee to discuss his/her observations and ptan{s). Lipon meeting with the £AP counselor, the employes
shall be infarmed that a’ content of tha sessions shall be kept confidential and that the counselor shadl call the superviscr and provide the lollowing information:

s Whether the employee has or has not attended the EAP sesswons.
b Whether the employee shall ba following the recommended plan of action,
Information regarging the nature of the problem or the plan of action shall not be reveated. The employee may choose 10 accept or reject an offer or recommendation for treastment services wilh the

understanding that the decision concerming such recommendations shall be reported to the refernng supervisorn A refusal (o attend raguired EAP sessions may result in disciplinary action, in
accordance with Board policy.[2]

Last Madilied by EMzabeth Flood on July 9, 2015
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Section .00 Programs

Titre Screening and Evalyations for Students With Disabikties
Humber 1113

Statues

Legal LR PALqde 1222
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BuLpOSH

The Board adopls this policy to define the minimum requirements for screening; educatignal evaiustions cohducted to determine elig bility far special education services, mstructionsl levels and programming
requirements for students with disabibities, mcuding functional behavioral ass 1ts; and regquir tar independent educational evaluations. (1]121L31141151(6I72B1L91010){11)(12]

Authority

The Board shall adapt a system of screening that may include earty intervening services and must be designed to accomplsh identification and intial screening for students prar 10 district referral for 3 spacial
education evaluation, The system shall pravide support to staff to improve working effectively with students 111 the general education curncutum, identify students who may require special education services
and programs, and must tnglude hearing and viSIOn sCreening and screening At reasonable tntervals to determine whether students are performing at grade appropriate levels in core acadenuc subjects
[1171n3)

Earty iMervening services shall comply with the reguirements of state and federa! law and reguiations in arder to address academic concerns or behaviars that may be impeding success, but which can be
resolved through research-based intervention programs i the regular education setting.[7]

The Board authonzes the yse of functional behanoral assessments (FBAs) as an svalLiaton to gather infarmation to understand the purpose af the student’s behaviors and 10 assist with developing 3 pasitive
Behavior Support Plan. FBAs must be conducted when: [S][10]111][14][12}

1. A student’s behawvior (nterferes with hrs/her learning or the earning of others and information 1s necessary t¢ provide aporopriate educational programming.
2. A student's behavior violates the Code of Student Conduct and is determined to be a manifestation of a student’s disability.
3.4 student is placed in an mtenm alternative educational placement for a qualifying reason permitiing such placement, for up to forty-five (45} school days for certain offenses.
4. The school contacts law enforcement regarding a student who already has a positive Behavior Support Plan,
FBAs may also constitute part of the Initiat evaluabion to determine ehgiblity for spectal education
The district shall comply with requirements of state and federal laws and regulations when conducting evaluations. [2)16]1[183{2][ 18]

An appropriate svaluation of 3 student, whether conducted by district staff or indinduals not empioyed by the district, shal’ consist of the administration of all testing and the use of all assessment pricedures
required to determine the existance of all legally defined disabiiities reasonably suspected by district staff, parents/guardians, or the evaluator. An approp luatign shall assist in determining the content
of the IEF 10 enable 3 student with a disability to be Involved in and progress in the general currculum.

A student shall be assessed in all areas related 10 the suspected chsability including, as appropriate, health, vision, hearing, social and emotional status, general Inteligence, academic performance,
commumicative status and motor abilities.

A re-evaluation of a student who currently has an JEP shall be conducted as required by state and faderal law and requlations. [31[610171[16]
Gividelines
Parent/Guardian. Requests

Pareats/Guardians may request an evaluation at any lime. The parent/guardian request must be in writing. If a request 5 made orally to any professional emplayee or admimstratar, that individual shas
provide a Copy of the permission Lo evaluate form 1o the parents/guardians within ten {10) calendar days of the oral request.[1]t2)

The evaluation shall be complated and a copy of the evaluation report presented to parents/guardians no later than sixty (60) calendar days after receipt of wntten parent/guardian condent for an evaluation,
sxciusive of the penod following the last day of the spnng School term to the first day of the subsequent fall term

Apprepoate Evaluations
An appropriate evaluation shall use 8 variety of assessment toals and strategies to gather relevant functional, develogmenta and acaderc information about 3 student [2)[6](8]]9]

An appropriate evaluation shall include:

1, Testing and assessment techniques required in hght of information currently avatlable from previcus evaluations
2 jnfgrmation fram parents/guardians and school staff familiar with the perfarmance of the student

3 The student’s education records

The evaluator shall review all such saurces of information priar to canducting testing and assessment. The evaludlar shall review assessments conducted by others that indicate how the Atudent & responding
to early inkervening senvices and scianufic research:based instruction and/or include such assessments as part of heafher evaluation

Ta the extent that the resylts of such nstructional assessments are incansistent with the resylts of norm or cntenon-referenced lesiing and assessmants that the evaiuator has admimistered. the evaluator shall
explain the reason for the inconsistency in his/her repart, if possible,

When assessing the presence of a specific leaming disability, the evaluation shall be consistent with procedures adapted by the district and comply with state and feder! law and requlations. [4j[18)]

Tasting and assessment procedures shall be setected and admm:siered to yield vaid measurement or assessment of the construct or quality they purport to measure ar assess, The evaluator shall admmister
any testing or assessment procedures if & Manner consistent with the requirements and recommendations of the puhlisher of the test or procedure and m comphance with appicable and authantatively



All assessments and avalualion matenals shall be selected and administered o as not 1o be discniminatory on a tacal or cultural basis. Where feasible, assessments ang evalualions shall be admvnistered in a
tanguage and form most tkely to provide accurate infgrmation about the student.

The evaiuatien shall include an observaticn of the student in an educational setting, unless the student 1s nat currentiy in such a setting. The evalualor shall cbtan information concerning the performance of
the student directiy from at least one (1) current leacher of the student, uniess s/he does not have a current teacher.

The evaiuater shall hotd an active cerification that qualifies the avaluator to conduct that type of evaluation, If certification s not ssued for the particular area of profess:onal practice in wheoh the evaluator 1S
awfulfy engaged, the evatuator shall kold such license or other cradentiass as required for the ares of profess:onal practice under state (aw,

The evaluater shall prepare and sign a full report of the evaluation contairing -
1. Clear explanation of the testing and assessment nesults

4. Complete symmary of all test scores, ingluding, for all standardrzed testing admunistered, all appitcable full scale or battery scores, domain or composite scores, and subiest scores reported 1n standard,
scated, or T-score format,

31 Compilete summary of all mformation obtarned or reviewed from sources other than testing conducted by the evaluatar.
4 Identification of al: special education and related services needs and refevant information that directly assists persons in determining the educational needs of the student

5 Speafic, individualized recornmendatrons far cansideration by the [EP team for educational programaung and placement to enable the student to participate as appropriate in the general educabion
currcizium n the feast restrictive environment, as defined by federal and state law and reguiations,

Ae-Evalusugns

Reg evaluations shall be corducted within the ttmeframes required by state and federal laws and regulations uniess the parent/guardian and the distrct agree in wnting that a re-evaiuation 1§ unnecessary. For
students with (ntellactual disabibty, the re-evaluation cannot be wawed, The group of qualiied professionals that reviews the evaluaticn matenals to determing whether the child 15 a student with a disatality
shall intlude a certified schoot psychologrst when evaluating a student far autism, emctional disturbance, inteflectual disability, multipie disatilities, other beaith impawment, specific learm:ng disabihity and
tracmatic bram inpury.[3][19](26]

Copws of the re-evaluation report shall be dissermnated to parents/guardians at least ten (10) days prior to the meeting of the [EP tearn unless thrs requirement 15 waved in writing.

Independent_ Educational Evaluations

& parsntjguardian who disagreses with the results or content of an evaluaucn performed or obtained by the fhstnet may reguest an independent educational evaluation at dstnct expenss. A parent/guardian =
entitied to only gne (1) (ndependent educational evaluation at public expense each Lme the district conducts an evaluatioan with which the parent/guardian disagrees. The independent educat.gnal evaluation
must anse from parents/guardians’ tisagreement with the distnct’'s most recent evaluations or re-evatuations of the stutent The distnct shall be entstled to a copy of a1 results of sndecendent egucatora
evaluations conducted at public expense If an aral request for an independent educatonas evaluation s made to a profesuianal ernployee or administratdr, that persan shall inform the parent/guardan that the
reguest must be in wnting. If the native language of the parent/guardian 1s other than English, the requirement that the parent/guardran make his/her request in wnling s3hall be conveyed by whatever means
pracuicat’e and, where feas:ble, i the native language of the parent/guardian,[2]

& wiritten request for an (ndependent educational evaluation at district expense shall be immediateiy forwarded Lo the Spezial Eduration Director, who may, upon receipt of the wrtten parent/guard an request
a+k that the parent/guardian state his/her reasons for disagreement with the evaluation conducted or propased by the datnct The oistrct cannot require the parent/guasdian ta do 50, and the refusal of the
parent/guardan shall not delay the process required by tius policy

The grtena under which the ndependent educabenal evaipanion at public =xpense 1s cttained must be the same as the criterid used by the distnct 0 (SNCUCLING an Joproprate evaluation, Acluding the
lgeat-er of the evaluaticn and the quaificatrons of the grarminer, 1o the exient those critena are consistent with the parent's/quardian s right ta an independent educational evaluation at publy experse The
suelf ez examiners who conducs the mdependent educational evaluation may not be smployed by the publi agency responsible for the sgucation of the student

+Athin ten (18} scheol days ot receipt of a request for an Incepeéndent educational evatuation i writing from a parent/guartan, the Special Education Director shail ether imbate a due process heanng 1o shew
that the dislnct's evaluation «s appropriate and notify the parent/guardian in wnting that s/he has done 50 or 1ssue to the parent/guardian correspondence cantaining

-

. Assurance that the distnct will pay for an independent sducational evaluation as long as the evaluation meets all of the requirements of an appropriate svalvaton and is i comphance with this pokcy.

r

Statement that the distnct will not pay for the evaiuation until it receives directly from the avaluatar a complete copy of a regort of that evaiuation and determines that the evaluatron 15 0 compliansg
with Lhrs poicy.

[

Request that the parents/gquardians consider accessing reimbursement for all ar part of the evaluation from public or private sources of Insurance or resmbursement, together with 3 clear assurance that
the parent/guardian 15 not requirett ta ¢o 50 and that the distrct will pay any cost not covered by such sourtes.

4. Drrechons that the parent/guardian 1s responsible for arranging for the evaluation and ensunng that the evaluater contacts the Specral Education Cirector Lo arrange for payment of the evaluation
Lipar request, the d-strict shall provide to parents/guardrans informatian about where an independent educational evaluation may be abtaised.
If the evadluation hay already been conducted and pad for, the distnct shall issue correspondence adwvising the parent/guard.an that the distnict wilt not reimburse the parent/guardian for the evaluation unti it
recerves a complete and unredacted copy of the report of the evaluation and determines that the evaiuation 15 'n comphance with the policy. The distnct shall require documentation substantiating that the
parents/guardians paid fae or incurred the obligation te pay for the evaluation without resmbursement from a public or pnvate sourte of insurance or reymbursement.
The Spec-al Educatian Drrecter shall send the correspondence to the parent/quardian by certified mail or by other independently verfiable means of conveyance and enclose a copy of this palicy.

The Special Education Derector shall masntain a st of qualiled independent evaluators in each of the vanous decipiines commoenly reled upon to provide education-related svaluations and assessments and
shall promptly make that list avalable to any parent/guard:an who requests it.

Last Mpzihed by Ahanda Caidwell on June 1, 2015
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Purpese

The Board adopts this policy to define the minimum requirements for screening, educational evaluations canducted to determing eligibility for special edutation senacas, Ingtructional levels and programming
requirements for students with disatlities, incluging functional behavioral assessments; and reguirements for independent educational evaluations. [L1{2)13][41(51(6)(ZI[8)(9I(10(12](12)

Authgrity

The Board shall adept a system of scresning that may inciude early intervening services and must be designed to accomplish identification and inutlal screening for students prior to district referal for a speoal
education evaluation, The system shall prowide support to staff to improve working effectively with students in the genaral education cumculum, identify students who may require special education services
and pragrams, and must include heanng and vision screening and seresning 3t reasonable intenvals to determing whether siudents are perfi g at grade app ievels in core academic subjects.
[E)171(13}

Early Intarvening servioes shall comply with the requirements of state and federal law and regulations in arder to address academic concemns or behaviors (hat may be impeding success, but which can be
resolved through research-based intervention grograms in the regular education setting, [71

The Board authonzes the use of fynctional behavioral assessments [FBAS) a5 an evaluation to gather infarmation 10 understand the purpese of the studert’s behawviors and Lo assist w th developing a pesitive
Behavior Support Plan. FBAS must be conducted when |S1[101(111[14])[12])

1. A student’s behavior interferes with his/her earning or the leaming of others and infarmation is necessary to provide appropriate educational pragramming.
2. A student's behavior violates the Code of Student Conduct and is determuned to be a man:festation of a student’s disabiity.
3 A student «s placed in an interim atternative educational placement for a gualifying reason permatting such placement for up to forry -five {45} schoal days for certain offenses.

4, The school contacts law enforcement regarding a student who aiready has a positive Behavior Support Plan.
FBAS may also constitute part of the initial evaluaticn to determine eligibility for special education
The district sha¥l comply wilh requiremaents of state and federal laws and reguiations when conducting evaluations | 210611 L51FI0G]
An appropriate svaluation of a student, whether conducted by distnet staff or individuals nat employed by the distnet, shall consist of the adminsstration of all testing and the use of all assessment procedures
required to determine the existence of all iegally defined disabiiities reasonably suspected by district staff, parenis/guardians, or the evaluator. An appropriate evaluation shall assist in detennining the content
of the IEP to enable a student with a disability to be involved in and progress in the general curniculum.

A student shall be assessed in aYl areas related to the suspected disabisty including, as appropriate, health, vision, hearing, social and emotional status, general intelligence, academic performance,
communicative status and motor abaities.

A re-evaluation of a student who currently has an IEP shall be conducted as required by state and federal law and regulations. | 3][6311711361
Guidelines
Parent/Guardian Requests

Parents/Guardians may request an avaluation at any time, The parent/guardian request must be in wrting. If a request is made orally to any professional employee or admimstratar, that indivrdual shall
provide & copy of the permission o evaluate farm to the parents/guardians withen ten [10) calendar days of the ora request,[11[2}

The avatuation shall be complated and a copy of the evatuation report presented lo parents/Quardians no later than sixty (£0) calendar days after receipt of whlten parent/guardian consent for an evatuaton,
exclusive of the perod following the tast day of the spring sehool tenm to the first day of the subsequent fall term.

Angropriate Evaluations
An apprapriate evaluation shall use a vanety of assessment tools and strategies to gather retevant functicnal, developmental and academic information about a student.[21[61[81121
An appropriate evaluation shall include

1. Testng and assessment techniques required 0 (ight of infermatian currently avaiiable from previous evaluations

2. Information from parents/guardians and school staff familiar with Lhe performance of the student.

1. The 4tudent’s education records.

The evaluator shall revsew all such sources of infarmation pror to conducting testing and assessment. The evaiuator shall review asuessments conduciad by others that indicate how the student is respanding
to early intervering services and scientific research-based instruction and/or include such assessments as part of his/her evaluation

To the extent that the results of such instructional assessments are incansistent with the resuits of narm or cnteron-referenced testing and assessments that the evalualor has admirestered, the evaiuator that
explain the reason for the inconsistency in Wis/her report, f possibie.

When assessing the presence of a specific learning disabdity, the evaluation shall be consistent with procedures adopted by the distnct and comply with state and federal law and reguiations [4]f 18]
Testing and assessment procedures shatl be selected and administered 10 yield valid measurement or assessment of the construct ar quahty they purport to measure or assess. The evaluator shall administer

any lesting or assessment procedures i a manner consistent with the requirements and recammendatians of the publisher of the test or procedure and n comphance with applicable and authontatively
recognized professional pningiples and ethical tenets, 5/He shall repart any {factor that might affect the validity of any results obtained



Ay ang g lan matenials shall be selecied and admimistered so as not 1o be discrimnatory on a racial or cultural basis. Where feasible, assessments and evalustions shall be admnistered in &
language and farm must hkely to provide acturate informatuon about the student.

The evaluation shall inciude an cbservation of the student 1n an educational satting, unless the student i not currently in such a setting. The evaluater sha¥l obtamn formation corcesn ng the performance of
the student directly from at least one (1) current teacher of the student, unless s/he does not have a current teachar

The eveluator shall hold an active cetsfication that quaifies the evaluator to conduct that type of evaluation If certification is not wssued for the particutar area of professional practice in which the evaiualor s
lawfutly engaged, the evaluator shall hold such license ar other credentials as required for the area of professional practice under state law,

The evaluator shall prepare and sign a full repoft of the evaluation containing:
L. Clear explanation of the testing and assessment results.

2. Complete summary cf all test scores. inctuding, for all standardized testing admin:stered, alf appicable full scale or battery scores; gomaim or composite scores, and subtest scores reported in standard
scaled, or T-score format.

3. Compiete summary of 8l mformation obtained or reviewed from sources other than testing conducted by the evaluator
4. ldentification cf all special education and retated services needs and relevant information that directly assists persons «n determining the educational needs of the student

5 Speaific, individualized recommendations for consideration by the [EP 1sam for educational Programming and placement to enable the student 1o participate as apprepriate in the general education
cumculum :n the least restrictive environment, as defined by federal and state law and requlations

Re-Eyaluabgpy

Re-evaluations shall be conducted wathin the timeframes required by state and federal laws and requlations unless the parent/quardian and the district agree in whtitg that 8 re-gvaluation 15 unnecessary For
students with intellectua! disability, the re-evaluation cannat be wawved, The group of quatfied profess:anals that reviews the evaluation matenals to determibe whether the child 15 3 student with a disability
shall include a certified school psychologist when evaluating a student far autism, emationa disturbance, ntellectual disability, multiple disabilities, other heatth imparmant, specific learming disabdity and
traumatic brain injury.[3]1191[20)

Copres of the re-evaluation repant shall be disseminated to parents/guardians at least ten {10) days prar to the meetng of the [EP team uniass this requirement 15 waived In writing,

Ingependent Educational Evaluations

A parent/guardian who disagrees with the results or content of an evaluation performed or obtained by the distnet may request an independem educational evaluation at distnict expense. A parent/guardian i
enttled to only one (1) independent educational evaluation at public expense each tme the distnct Congucts an svaluation with which the parent/guardian disagrees. The independert educationa’ evaluaton
must anse from parents'/guardians” disagreement with the district’s most recent evaluations or se-avaluations of the student The disthct shafl be entitled to a copy of all results of independent educational
evaluations conducted at putlic expense. If an oral request for an independent educational evaluation s made to a professioral employes or agimsnistrator, that persen shall inform the parent/guardian that the
euest must be m writing. If the native language of the parent/guardian 1s other than Engiish, the requiremant that the parent/guard:an make his/her request in whting shall be onveyed by whatever maans
practicable and in the native language of the parent/guardian.{91[21]

A written request for an endependent educational evaluaton at distnct expense shall be immediately forwarded to the Dorector of Special Ecucauen, who may, upon receipt af the wrtten parent/guardian
request, ask that the parunt/guartian state his/her reasans for disagreement with the evaluatior ¢conducted or proposed by the district. The district cannot reguire the parent/quardiar ta do 50, and the refusa
of the parent/qguardran shail net gelay the process required by this policy.

The craena under which the independent educat.onal eva uat-on at public expense (s obtaned must be the same as the criteria used by the distnict N CONQUCTING an Agpropriate evaaticea, ncluding *he
ocation of the evaluat:on and the aualfications of the examiner, 1 the xtent those critera are consistent with the parent's/guardian’s nght to an independert educatronal evalvation &t public evpense The
quaihed examiners who conduct the ndependent educatianal evaluation may not be amployed by the public agency responsible for the egucatien of the student

Vi thin ten {10) s¢heol days of recest of 2 request for an independent edutational evaluaton in writ'ng from a parent/guardian, the Diractor of Spenal Education shall either smiate a Sur process Fear ng to
show that the district’s evaluation is agpropriate and notily the parert/guardian i wnting that s/he has done so or Is5ue Lo the parent/guardian torrespandence containing:

L Assurance that the d:stnct will pay for an independent educational evaluation as long ag the evaluation meets all of the requirements of an appropnate evaluation and 15 1 comphance with thes polcy

(5]

Statemnent that the district will not pay for the evaiuation untd it receives directly from the evaluator a complete copy of & rtport of that evaluation and deterrrines that the evaluation 15 In comphance
with this policy.

[

Request that the parents/guardians consicer Accesssng resmbursement for al or part of the evaluation from pyblic or private sources of insurance or rembursement, together with a clear assurance that
the parent/guardian is not required to do sa and that the distnct will pay any cost nat covered by such sources.

B

Dwections that the parent/guarc:an ts responsibie for arranging for the evaluation and ensunnyg that the evaluator contacts the Director of Special Educatian 1o arrange for payment of the evaluation
Upon request, the distngt shall provade to parents/guardians information about where an independent edu@tional gvaluation may be ohtained,

if the evaluatron Nas already been conducted and paid for, the distnict shall Issue correspondence adwvising the parent/guardian that the distrct will nat remburse the parent/guardian for the evaluaton unts it
receives a compiete and unredacted copy of the repart of the evaluation and determines that the evaiuation is in comphance with this policy. The district shall require documentatian substant;abng that the
parents/guardians pad for or icurred the obhigation to pay for the evaluation without rexmbursameant from a public or private source of Insurance or rembursement

The Oirectar of Specal Educatien shall send the correspondence 1o the parent/guardian by certified matl or by cither independently venfiable means of conveyance and enclese a copy of this pabey.

The Director of Specal Education shall maintain & st of qualified independent evaluators in each of the vanous discoplines commanly rebed upon to provide ed -related eval 15 and nents and
shall promptly make that hst available to any parent/guardian who requests it

PSBA Revision 6/15 @ 2015 PSBA

Last Moditied by Edzabeth Flood on November 9 2015
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Purpose

The Board recognizes that some students may requie special help beyond the reguiar cassmom program.
Guidelines
Wherever possible within the working day, each teaching staff member shall assist assigned students i the remediation of individual learning difficulties. [1]

In cases whers extra help is desirable and the parents/guardians request such assistance, the buitding prinapal or designee may recommand that the parents/guardians secure tutonal services for the student
from a list of avaitabie tutars maintained by the school

Excusal From Schee)

Upon the wntten request of the parent/guardian, a student may be excused during school hours far tutoring in 2 field not offered in the district curncutum if such excusal does not interfere with the student’s
reqular program of studies. [2]

The tutor's qualifications must be approved by the Supenntendent,

The district may establish reasonable conditions for excusal of a student for such tutoning.

Brivaie Tutoning

The instructional program for students not enrofled in public schools due to private tutonng by a qualified tutor shall comply with state law and reguiations.[3)[4]

The parentiguardian shall provide written assurance that all instructional requirerrents are being met,

When the Superintendent receives a complaint that 2 student is not being provided the required instruction or that a student is not making satisfactory progress, the Super dent may reg evidence of
the student’s academic progress and documentation that Instruction Is being provided for the required number of days and hours [4]

Evidence of sausfactory progress may include samples of student work, assignments, progress reparts, report cards and evaluations. Documentation of tnstructional time may include logs maintaned by the
tutor or parent/guardian, attendance records, or other records tndicating the dates and time instruction was provided.|4]

Last Moddled by Rhonda Caldwell on June 25, 2015
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Burpose

The Board recognizes that some students may require special help beyond the regular classrocom program

Guidelines

Wherever possible within the working day, each teaching staff member shall assist assigned students in the remediation of individual learning difficutties L1131

{ } in cases where extra help is desirable and the parents/guardians request such assistance, the butiding pringipal or designee may recommend that the parents/guardians secure twtonal services for the
student from a kst of available tutors maintained by the school

Excusal From Schood

Upon the writien request of the parent/guardian, a student may be excused during school houts for wutonng in a field not affered in the distnct curnculum If such excusal does not interfere with the student’s
regular prograrn of studies | 3]

The tutor's qualificstions must be approved by the Superintendent [ 31

The distnct may establish reasenable conditions for excusal of a student for such tutoning.[3]

Priyate Tutortng

The structional pragram for students not enrciled in public schesls due o prvate tulonng by a properly gualilled private tutcr shaill comply with state law and regulations. [4]15]

A properly qualified private tutor shall mean a person who is cartified by the Commonwealth to teach in Pennsylvania public schaals; who is teaching one (1) ar more children who ara
members of a singla family; who provides the majarity of instruction to such child or chlidren; and who is receiving a fee or other consideration for Instructional services. ||

Each private tutor shall file with the Superlnlendent a copy of hlslhqr Pennsylvania certificatlon, state and federal criminal histary information and child abuse history clearance. No
person who would be disqualified from sch ¥ by the provisi of 24 P.S. § 1-111{e) may ba a private tutor.[5][¢][?]

Annually, the parent/guardian shall provide wnitten e to the Superi d that all Instructional requirements are being met.[5]

When the Superntendent receives a complaint that a student is not being provided the required instruction or that a student 15 pot making satisfactory progress, the Supenntendent may request evidence of
the studant’s academic progress and docurentation that Instruction is being provided for the required number of days and hours [5]

Evidence of satisfactory progress may include samples of student work, AsSassments, progress reports, report cards and evaluatigns. Documentation of instructional ttme may include logs maintained by the
tutor or parent/guardian, attendance recards, or other records indicating the dates and times mstruction was provided.[5]

PSHA Revision 6/15 € 2015 PSBA

Last by Flood on N ber 9, 2015
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Purpose

The Board recognizes its responsibiity ta develop and implemant an assessment plan that will determine the degrea to which students are achieving academic standards ang provide informatien for improving
the educatianal program Lo pasitively Impact student achievement [1]

Autharity

The Board +hall approve an assessmeant plan for use in district schools that 5 aligned with the academic dards and state assessments. The assessment plan thail be described in the distnct's
Comgprenensive Plan.[21[3](1]1[4)

The Board reserves the right 1o revigw district assessment measures and Lo Approve those that serve a tegiimate purpose witheut sfninging upon the personal nghts of the students or parents/guardians.
L2151

The Board shall grant requests by parents/guardians to raview the state assessments two {2) weeks prior 1o their administration, dunng reguiar distrct office hours. The district shall ensure the secunty of the
assessment documents (6]

The Board sha® grant parents/guargians the right to have their child excused from state assessments that conflict with their religious beliefs, upon receipt of a wnitten reguest 1o the Supenntendent.[§]
Daleuntion of Responsibility

The Superntendent or designee shall recommend methods of assessment and evaluat:ion based on his/her professional jucgment, generally accepted professional practice, and staff Input,

The Supenntendent or designee shall annually disseminate to parants/guardians and the public information regarding student assassment results, as required by Tederal and state law and regulations [T]
The Superintendent shail recommeand rmprovements in the educational pragram, curriculum and mstructional practices based upon student assessmant results.

Guicelines

Parents/Guandians shail receive information réganding their chitd's state assessment scores and may obtaim an explanation of assessment results from gqualified school personned.(8)

The distnct shall provide assistance 10 students nol attaining academic standards at the proficient level. The distnict shall inform students and parents/guardians about how (o access such assistance.[1]]§]

Last Hedifled by Rhonda Catdwell on September 3, 2015
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urnose

The Board recognizes its responsibility to develop and implement an assessment system thal wil determine the degree to which students are achieving academic standards and provide information for
Improving the educational program

Authority
The Board shall approve an assessment system for use in districe schools to individuat of state and local academic standards, and to identify thosa students not attaining

acadamic standards and pravide assistance. The Board shall approve an nssessment system at jeast once every six {6) years, which shall be Implemented no Ister than one {1} year after
the approval date.[11{2[[3](4]

The Board reserves the right ta review district assessment measures and 1o approve thase that sarve a fegitimale purpose withcut infringng tpon the personal nghts of the students o parents/guard.ans
17151

The Board directs the Suparintendent or designee to grant requests Lo review state assessments from parents/guardians to detesmine whether tha state assessmants conflict with the
parents’/guardians’ religious bellefs. Parent/Guardian requests shall be submitted at least two {2) weeks prior to the admimstration of state assessments, The district shall ensure the security of the
assessment documents. (6]

If; upon inspection of & state a parent/guardian finds the assessment to ba In conflict with their religious bellefs, tha parent/guardian shall have the right to have ther child
#xcused from that state assessment, upan wntten reguest to the Supenntendent stating the objection.[A]
Ralegation of Respansibllity

The Superintandent or designee shai recomment various methods of assessment and evaluation based on his/her professional judgment, generally accepted professional practice, staff input and state
reguiations.[1}12113]

The Superi dent or desig shall provide summary information to the public regarding student achie including resuits of 1ts, in accordance with federal and state law and
reguiations.f1]

The Superintendant or designee shall provide information ragarding the achi t of demi ds to the PA Department of Ed: ion when requested; such inf shall not
include student , identificat) bers or individuaily |dentifiable informatlon.[ 3]

The Supernintendent or designee shall recommend improvements in the educational program, curriculum and instructional practices based upan student assessment results.[3]

Guidelines

Parents/Guardians shall recetve information regarding their child’s state assessment scores and rmay obtain an explanation of assessment results from quahfied school personnel.[2[(B][9]

The district shall provide sss-stance (o students nat attaining academic standards at the proficient lavel, The distnict shall inform students and parents/guardians about how to access such assistance.[J](S]

Students with disablities and students participating In ESL/Bllingual Education programs shall participata in assessments, with appropriate dati when y.[21[10]
[11108]
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Authority

Home education programs for students of compulsoty schoo! age residing in the school district shall be conducted in accordance with state law and regulations.[11[2]13)

Deflnitions

Appropriate Education - a program consisting of instruction in the required subjects for the time required by 1aw and n which the student demonstrates sustained prograss in the overall program. 2}
Hearing Examiner - shall not be an officer, employee or agent of the Department of Education or of the schoal distnct or intermediate unit of residence of the child in the home sducation pragram. [ 1]

Horne Education Program - a program conducted in compliance with law by the parent/guardian or persen having tegal custody of a child. A home education program shall not be considered a nonpubiic

Policy MHanual

10D Pragrams

Mome fducalion Progract
117

12485 132

AP LEAMEFIN]
3.22P4 Code 11218
248511

Pal. 201

Fol, 209

August 17, 2015
March 21, 1016

school under the provigions of law.[2]

Supervisor - the parent/guardtan or person havirng legal custody of a chid who = responsible for prowading instruction, provided that such person has a high scnool diploma or its equivalent [2)
Delegation of Responsitllity
The Superintendent or designee shal® develop and distribute regulations for registenng and monioring home education programs

The Board shall provide a heanng by a qualified and impartial hearing examiner within thirty {30} days after the Supanintendent has notifed the supervisar that it has been determined that appropnate
education is not occurring in the home education program ang the program is out of compliance. [2]

Lavt Modified by Michele Blogh on April . 2016
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Title Home Education Programs
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Autharity '

Home education programs for students of compulsary schoo! age residing in the school district shall be conductad in accordance with state law and regulations.[1][2)E3}

Definitlons

Appropriate education - a program consisting of instruction in the required subjects for the time required by law and in which the student demonstrates sustained progress in the averall program | 2]
Hearing examiner - shall not be an officer; smployes or agent of the Department of Education or of the school district or intermediate unit of residence of the child in the home education program

Homa education pragram - a program conducted in compliance with law by the parent/guardian or person having legal custady of 2 chid. A home education program shal pot be constdered & nonpubic
school under the provisions of law

Supervisor - the parent/guardian or parson having legal custody of a chitd who is responsible for providing instruction, prowided that such person has a high schoof diploma or its equivalent
Pelegation of Responsibliity

The Superintendent or designes shall develop and distribute administrative regulavons for regrstering and monitoring home education programs.

Guidelines

Botarized Affidavit

Prior to the commencamant of the home education program, and snnually thereafter on August 1, tha parant/guardian or other parson having legal custody of the child or children shall
file a notarized affidavit with the Superintendent satting forth the infarmation required by law.[.]

‘Instructional Pragram
The instructional program for home aducati tudents shall include such as required by law.[2]
Laan of Instructional Mateclals

At the request of the supervisar, the district shall lend to the home ed lan prag pies of the school's pl d textbooks and curriculum materials appropriate to the
student's age and grade level.[2]

Stucent Portfolle and Evaluations

For each student participating In the home education program, the supervisar shall:| 2]

i Maintain a portfolio of records and materials.

i Provide an I written lvation of the student's ed lonal progress.
Graduation Requirements
The followl ini in grades 9 through 12 are establishad as a requi t for graduation In a homa education program: four {4) years of English; three (3} years of
malhemlllu, three (3} years of sdem:n, three (3} years of social studles; and twa {2) years of arts and humanities.| .|
Dinlomas
Studants who completa all of the graduation requiremants of the home education prog shall r iva & high schoaol dipl i d by the supervisor or an approved diploma-granting
organization.|2]
Studenta With Risabilities

" 2 "

A hama education program meats att q fora wlth a dinbllitv nnlv when the program addresses tha specific needs of the student and is approved
by a teacher with a valid Pennsylvania unlﬂuu to leleh jal education, a Ik Py gist or a certifled school psychologist. Written notice of such approval must ba
submitted with the required affidavit. 1]

The supervisor may request that the school district or intermedi unlt of resid provide services that address the specific needs of a student with a disability.i |}

Whan tha provision of sarvices is agreed to by both the supervisor and the school district or intermediate unit, all sarvicas shall ba provided In district schools or in a privata school
licensed ta provide such programs and services.[ 1]

Appropriate Education/Comoliance Determination

A home education evaluator shall certify that an app iate ed ion |s ing In the home education program. The supervisor shall submit the certification to the Superintendent by
Juna 30 of each year. 1if the supervisor Ialls to submit tha certification, the Superlntendent shall send a letter to the supervisor notifying the supervisor that s/he has ten {10) days to
submit the certification.[2]

If the Superintendent has a reasonable bellef at any tima during the school yaar that appropriate education may not ba occurring in the home education program, s/he may submit a letter
to the supervisor requiring an evaluation be conducted and that an eulultor s certification stating that an appropriate education is occurring be submitted to the district by the suparvisor
within thirty (30) days. The letter shall Include the basis for the Sup t's ble belief.[2]

if the Superintendent has a reasonable belief that the homa education program is out of compliance, s/ha shall submit a letter to the supervisor requiring a certification be submitted
writhin thirty (30) days indicating the prog isin pli Tha letter shall includa the basis for the Superintendent’s reasonable belief. 2]

As reguired by law, all lettars shall be sent by certified mail, return cecelpt requested, and the tima for submisslan of the r dd ion begins upon ipt of the letter. 2|
Hearings

1f tha supervisor fails to submit a certification as required, the Board shall provide a hearing by a qualified and impartial haaring examiner within thirty (30} days.|i|

If the hearing examiner finds that an appropriate education Is not uklng plau in the home education program, the home education program will be determined out of tompliance; and the

student will be enrolied promptly in a district school, a public school or a | d private academic school.|1]

Anpsal

The supervisor or Superintendent may appeal the decision of the hearing i to the S ry of Ed ion, tth Court or Court of Common Pleas. The home education
program may continue during the appeals process.|.|

Iransfers

If a home education program Is relocating to another Pennsylvania school district, the supervisor must request from tha Superintendent a letter of transfer for the home education
program. The request must be made by registered mail thirty (30} days prior to refocation.[ ]

The Superintendent shall Issue the letter of transfer within thirty (30) days after receipt of the supervisor’s registered mail request. .|

The supervisar shall fils the letter of t fer with the Superintendent of the new district of residence.| .|
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the for denial of the t fer letter.[]

and Superi dent of the new district of

If a hovt sducation program is in hearing procedures, the Superintendent shall inform the home education supervisar, hearing
reshd of this and the for denial of the transfer letter. |

If the Superintandaent |s informed of pending proceedings related to & home education program relocating to the district, s/he shall continue the home education program until the appeal
process Is finalized. )
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Last Revired March 21, 2016

Burpose

In accordance with the Board’s philosophy to provide a guality educationai program to alil students, the district sha¥l provide an appropnate planned instructional program far identified students whase dominant
language 15 not English. The goal of the program shall be to increase the English languapge profiaency of eligible students 4a that they can attain the academic standards adopted by the Board and achieve
academic success. Students who have Limited English Proficiency {LEP} will be identified, assessed and provided appropriate services

Authority

The Board shall adopt a program of educational services for each student whose deminant language 1s not Englsh. The program shall inclide bilingual/bcusturat or Epglish s a Second Language instructian
The program shall be based on effective research-based theory, be implemented with sufficient resources and appropriately trained staff, and be evatuated penodically.{1E[2][3][4]

The Board shall include a description of the LEP program in s Strategic Plan and appropriate traming for profess:anal stalf in its Professional Education Plan. [S]16) Z1[81(9]

The Board may contract with Allegheny [ntermediate Unit No. 3 for LUmited English Proficiency services and programs.

Delegation of Responsibility

The Supenntendent or designer shall implement and supervise an LEP program Lhat ensures appropriate LEP instruction in each school and complies with federal and state laws and regulations.
The Supenniendent or designee, In conjunction with approprate stakeholders, shall develop regulations regarting the LEP program,

Guittelines

The distnct shall establish procedures for identifying and assassing the needs of students whose domnant language is nat English. The Home Language Survey shall be completed for each student enrolied in
the district and be fled in the student’s permanant record folder through gradustion (101121(t1]

The LEP progi shall be designed 1o provide instruction that mests each student's individual nesds, based on the assessment of English proficiency in isteming, speaking, reading and writing. Adequate
content area support shall be provided while the student is laarming English, to assure achi nt of academic standards,

Students who are English {anguage lsarnars may be eligible for special education services once it has been determined that the disability exists and this disability == not solely due to lack of instruction or
proficiency in the English language. Students participating in LEP programs who are shgible far spacial educatian services shall continue recewving LEP instruction at the appropriate proficency and
developmantal lavel.[12]

Students participating in LEP programs shafl be reguired, with accommodations, to meet sstablished academic standards and grad req s ad d by the Board [13)[14][15](16]117]

Students shall have access to and be encouraged to participate in all acadernic and extracurncular activities available in the district, [18)(121[20]
The LEP program shall be evaluated for effectiveness as required, based on the attainment of English proficiency, and shall be revised when necessary.|13)[14][21)
Certified professional employees and appropriate support staff, when necessary, shall provide the LEP program.[22](9}

AL the beginning of each schoal year, the district shall notify parents/guardians of students qualifysng for LEP programs regarding the instructional program and parenial aptions, as required by law.
Parents/Guardians will be regularly apprised of thesr student’s progress. Communications with parents/guardians shall be in the language understcod by the parents/guardians, whenever passible (23]

The district shall maintain an effective means of outreach to encaurage parental involvernent in the education of their children [13]L141123]
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Burpose

in accordance with the Beard's philosaphy to provide a quality aducatonal program to all students, the distnct shall prowide an agpropriate planned instructicnal program for identified students whose dominant
language is not English. The goal of the pragram shali be o increase the English language profioency of eligible students so that they can attain the academic standards adopled by the Board and achieva
academic success. Sludents who have Limited English Proficiency (LEP) shall be identified, assessed and pravided instruction, and shall be provided an equal opportunity to achieve their maximum
potential in aducational programs snd extracurricular activities, congistent with federal and state laws and regulations.(1][2]{3]

Authority

The Board shall approve a written program ptan of educational sernces for students whose dominant language 1s not English. The program plan shall iaclude English as & Second Language (ESL) or
blingual/bicultural instruction. The ESL/Bilingual Education program shall he based on effective research-based thecry, smplemented with sufficient resources and appropriately tramned staff, and evaluated
peniodically.[ 3)[4115][6)

The Board may address LEP students and programs in the district’s comprehensi Ing process, and shall include appropnate training for prefessional staff in the Professional Development
Plan as necessary to provide an appropriate ESL/Bilingual Education program in cnmpllanu with law and regulations.[7]18]

The Board may contract with Intermediate Unit No. for ESL/Bilingual Educatlon services and programs.

Delegation of Aesponsibility

The Superintendent or designee shall implement and supervise an ESL/Silingual Education program that ensures appropriate instruction in each schoal and complies with federal and state laws and
regulations.

The Supenntendent or designee, in conjunction with approprate stakehoiders, shall develop administrative regulations regard:ng the ESL/BlHngual Educatlan program.
Guidelines

The district shall establish procedures for identifying and assessing the needs of students whose dominant language is not English. The Home |
enrollment in the distnct, and shall be filed in the student's permanent record folder through graduation {5[121( 10]

guage Survey shall be completed for each student upon

The ESL/Billngual Educatlon program shal® be designed to provide instructian that meets each student's indwidual needs, based on the assessment of English proficiency in listening, speaking, reading and
wrting . Adequate content area support shal be provided while the student is learning English, {0 assure achievement of academic standards,[2]

Cartified empioyees and appropriate support staff, when necessary, shall prov:de lhe ESI./BI!Innull Education program. The district shall ensure that all teachers in the ESL/Billngual Education

program hold the appropriste certiflcation and can d guage p iency both in English and in the language used for instruction in their classroom.[11]
'l'he ESL/ Bilinguai Education program shall be avaluated periodically to ensure all p are atligned and king effectively to facilitate the acquisition of the English language and
of , and shall be revised when necessary to greater | hi t.[t2]13]E14)

Students who are English Language Learners (ELL)} may be eligible for special education services when thay have been identified as a student with a disability and it is determined that the disabity
s not solefy due to lack of instruction or praficiency in the Enghish language. [6)[15]

Students who are ELL may be eligible for gifted education services, when Identifled in accordanca with law, regulations and Board policy. The district shalt ensure that assessment of a
student for gifted education services screens for intervening factors, such as LEP, that may be masking gitted abilitles.[16)

Students pam’ paung m ESL/Bilingual Education programs who are eligible for special aducation serv:ces shall continue receving ESL/BHingual Education instructicn, in accordance with their
Indiv Prog {1ER) or Gifted Individualized Education Plan (GIEP), at the appropriate proficiency and developmental level.[6][15][16]

Students particpating in ESL/Bilingual Education programs shall be required. with accommadations, 1o participate In assessments and meet established academic standards and graduation requirements
adopled by the Board {2]112][12)E3410171L18)(a911201[201(22)[221(24]

Students shall have access to and be encouraged to participate in all academic and extracurncuiar activities avallable to distnct students.[251(26]127)(28}
Students shall exit from the ESL/8ilingual Education program in accordance with state required exit eriterin.[11]

The district shall monitor ELL who exit from the ESL/Bilingual Education program.[14]

Family Engagement and Commumication

Communications with parents/quardians shall be in the mode and language of commun:cation preferred by the parents/guardians [][29]

Al the beginning of each sthoal year, or within fourteen (14) days of enraliment during the school year, the distnct shall notfy parents/guardians of students enrolled in ESL/Bilingual Education
programs regarding the instructional program provided to their student.[29]
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Parents/Guardians shall be notified of their right to opt the student out of supplemental ESL/Bllingusl Education programs/opportunities provided thraugh federal funding, in accordance
with applicable law {24)

The district shall notify parents/guardians of students in ESL/Bilingual Education programs within thirty (30) days, or within fourteen {14) days of enroliment, if the district fails to meet
annual measurable performance objectives, as required by law.[29]

The district shall ma ntain an effective means of outreach to encourage parental involvement in the educaticn of ther chidren [121013)(29]
NOTES

If the district does not receive Title III federal funding, policy may be revised based on advice of school solicitor.
If distnct has three [3) employee sections, remember ta change the pokcy oles in the pakcy and references
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Purpose

The Board believes that cogperation between school and home i5 a wital ingredient n the growth and education of each studant. The 8card acknowledges the school's responsibility 1o keep parents/guardians
mformed of student welfare and academic progress and also recognizes the effects of federal and state laws and regulations governing student records. (1]

Autherity

The Board directs establishment of a system of reporting student progress that requires all appropriate staff members, a5 part of ther professianal responsibility, 10 comply with a réporting system which
ncludes academic progress reports, report cands, and parent/guardian conferences with teachers

Delegation of Responsibility

The Superintendent or designee, in coltab 1on with designated staff members, shall develop requiavons for reporting student progress to parents/guardians.
Guidelines

Various metheds of reporting, appropriate to grade level and cumicutumn content, shall be utilized.,

Both student and parent/guardian shall receive ample warning of a pending grade of fallure, or one that would adversely affect the student's academic status
Scheduling of parent: teacher conferences shall occur at times that ensure the greatest degree of participation by parents/guardians.

Report catds shall be isiued at intervals of not less than mine {9) weeks.

Progress reports may be issued at the mid-point of each nine {9) wesk perod.

Review and evaluation of methods of reporting student progress Lo parents/guardians shall be conducted on a penodic basis.

Last Modified by Hichele Blach on Apeil 27, 2016
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Burpese
The Board r gni that Ication b schoal and home is 3 wial component in the growth and education of each student. The Boand ackng ges the school's ¢ bilty 10 keep
parents/guardians ‘nformed of student wellare and academic progress [1]
Authorjty
The Board directs that the district’s Instructional program shall include a system of measuring all students’ academic progress.L21]3}4](5)
The Board directs the Superi dent to establish a system of reporting sludent progress that includes academic progress reports, grade reports, and parent/guardian conlergnces with teachers,
Dalegation of Resvonsibility
The Supenniendent or designes shall develop administrativa regulatians for reporting student progress ta parents/guardians.
All appropniate staflf members, as part of their professional responsibility, shall comply with the systems blished for ing and reporting student progress.| 2|/ 3]
Guidelines
{ } varicus methods of reparting, appropnate to grade level and cumeculym cantent, shall be titkzed
{ } Both student and parent/guardian shall mceive ample warning of a pending grade of failure, or one that would adversely affect the student’'s academic status.
{ } Scheduling of parent-teacher conferences shall occur at ttmes that ensurs the greatest degree of participatian by parents/guartians
{ } Grade reports shall be issued at intervals of not less than ~
{ 1 Heview and evatuation of methods of reporting student progress te parents/guardians shall be conducted on a penodic basts,
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348. ATTACHMENT

REPORT FORM FOR COMPLAINTS OF UNLAWFUL HARASSMENT

Complainant:
Home Address:
Home Phone:
School Building:
Date of Alleged Incident(s):

Alleged harassment was based on: (circle those that apply)

Race Color National Origin
Gender Age Disability
Religion Sexual Orientation

Name of person you believe violated the district’s unlawful harassment policy:

If the alleged discrimination was directed against another person. identify the other person:

Describe the incident as clearly as possible, including what force, if any. was used: verbal
statements (i.e. threats. requests, demands. etc.); what, if any. physical contact was involved.
Attach additional pages if necessary:

When and where incident occurred:

List any witnesses who were present:

This complaint is based on my honest belief that has harassed me
or another person. | certify that the information | have provided in this complaint is true. correct
and complete to the best of my knowledge.

Complainant's Signature Date

Received By Date



